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Title: R.C.I.A. Catechist Coordinator 

Reports To: Pastor 

Number of Volunteers Directed: Varies from Year to Year 

Purpose: To coordinate and give catechetical instruction to adults who are 
interested in joining the Catholic Church 

Job Responsibilities:  Recruit, train and schedule volunteers 
 Register candidates 
 Order books and class materials 
 Organize and schedule learning sessions 

Skills, Attitudes, Knowledge:  Must have a positive attitude towards Roman Catholic 
Church Teachings 

 Active member of the Church community 
 Likes working with adults 
 Comfortable with spirituality and faith 
 Organizational, interpersonal and communication skills 
 Strong leadership skills with an ability to delegate 
 Imagination, creativity and prayerfulness 

  

Relationships/Liaison: Liaisons with: 

 Pastor 

Time Commitments:  2 hours per week 
 2 year renewable term (with sanction of the Pastor) 

Benefits and Challenges:  Evangelization of adults 
 Getting to know adults and their families 
 Recruiting and keeping volunteers at all times 
 Knowledge of and communication of scripture 
 Consistent participation and motivation of adults 

Success Measures:  Personal growth of volunteers and participants 
 Readiness of candidates to receive sacraments 

Training:  Orientation 
 Participation in workshops 
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