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Title: Coordinator of Parish Money Counters 

Reports To: Pastor 

Number of Volunteers Directed: Teams of 3 or more for each shift 

Purpose: To count money from Mass collections and record amount on 
envelopes 

Job Responsibilities:  Prepare schedule for money counters 
 Ensure 2 or more individuals per team 
 Assist with counting money from weekly collections 
 Complete collection sheet 

Skills, Attitudes, Knowledge:  Must adhere to the Responsible Faith Ministry 
Committee expectations 

 Requires Police Check 
 Able to work as part of a team 
 Honesty and confidentiality 

Relationships/Liaison:  Pastor 
 Ministry team members 
 Parish Secretary and/or accountant/bookkeeper 

Time Commitments:  1-3  hours per week, as per schedule 
 2 year renewable term (with sanction of the Pastor) 
 Peak time: Christmas, Easter and special occasions 

Benefits and Challenges:  Satisfaction of serving the parish community 

Success Measures:  Good yearly performance evaluation reviews 
 Affirmation of pastor and other volunteers 

Training:  Hands-on training 
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